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University of Utah
UNION PROGRAMMING COUNCIL

Student Member Position
APPLICATION for DIRECTOR POSITION 2022 - 2023
Position you are applying for: (check ALL positions for which you want to be considered--position descriptions are attached)

· Director of the Arts & Special Events Board
(
Director of the Community Service Board 

· Director of the Crimson Nights Board
(
Director of the Development Board 

· Director of the Marketing Board
(
Director of the Freshman Ambassador Board
· Director of the Feed U Pantry

Name:


Address:


Cell phone:

Alternate Telephone:


Student ID#:

E-Mail:


Major:

Cumulative G.P.A.:


Status:
     (     Freshman
           (     Sophomore
           (     Junior            (      Senior


1. Please attach a resume that includes the following:

· Related employment

· Leadership experiences at the University

· Community service

· Honors, awards, and achievements

· Other information you feel will be useful to the Selection Committee
2. Please attach a cover letter that explains:

· Your reasons for applying

· Goals you want to achieve through/for the Union Programming Council
· What you offer the Union Programming Council by your participation
· What you see the Union Programming Council accomplishing this coming year
3. Applicants must be available for Associate Director Interviews the week of April 4 – April 8, 2022.
4. Applicants must come to the virtual interview with a prepared 10-minute presentation in a format of your choosing. Please come prepared to share your vision, goals, and how you plan to carry them out. You will be limited to 10 minutes for your presentation. Please plan accordingly.
5. Applications must be submitted no later than 5:00 p.m. on Friday, March 18, 2022. Late applications will not be accepted.

6. Interviews will be held March 21 – 25, 2022. You will be contacted to schedule an interview once your completed application is submitted. 

On returning this signed application, you grant permission to the Union Board to verify that you are an enrolled student, making satisfactory academic progress toward a degree, and maintaining a satisfactory G.P.A. of 2.5 or higher, have earned no more than 150 undergraduate (50 graduate) credit hours, and are in good standing with the University upon signing this application. With your signature of acceptance, the University Student Records Office may be contacted each semester to verify your enrollment and academic performance.  
____________________________________
___________________

Signature of Applicant
Date

          
Director Responsibilities
Expectations:
Union Programming Council members are expected to be role models and leaders on the University of Utah Campus.  Each member should conduct themselves in a professional manner and treat others with respect. All board members are expected to support Union Programming Council events by attending as many as possible. If unable to attend, directors are expected to notify the Executive Director as soon as possible.

Duties & Responsibilities:

1. By Week:

a. Conduct a board meeting with Associate Directors 
b. Attend the UPC Director’s Meetings.
c. Maintain a minimum of eight office hours per week 
2. By Month:

a. Meet with the Adviser to review performance and budget

b. Attend the Full Union Board meeting every third Thursday of the month
c. Attend UPC General Meetings
3. By Semester:

a. Meet with board members at the end of the semester to review performance
b. Meet with the Executive Director and Adviser at the end of the semester to discuss the performance and stipend amount of Associate Directors
c. Meet with the Executive Director to review individual performance at end of every semester
d. Attend a minimum of two service events a semester, can be events programmed by the Community Service Board
4. General Duties
a. Participate in hiring of committee members and adjust committee structure accordingly throughout the year

b. Maintain a transition document containing details about each event, including a participant evaluation. Transition book must also include contact information of committee members and other useful contacts, along with budget

c. Maintain a set budget the entire year
d. Attend and actively participate in fall and spring training retreats
e. Attend applicable staff meetings as assigned by the Executive Director

f. Review applications for Associate Director Positions for your respective board and submit to the Executive Director and Adviser for review at end of spring semester
g. Conduct Associate Director Interviews
h. Attend UPC tabling events to promote and recruit UPC and its programs

i. Maintain and communicate updated calendar of events with Adviser and other UPC members
j. Help the marketing board distribute posters around campus


Board Descriptions
Director 2022 -2023 
Refer to page 2 for general director responsibilities and expectations 

Arts & Special Events Board
The Arts and Special Events Board is dedicated to building community in the Union through cultural and artistic themed events. Their main goal is to plan and coordinate fun, interactive events to include everyone on campus. Tasks and responsibilities include booking vendors, as well as planning and organizing a minimum of four events per semester.  The Arts & Special Events Board Director will serve as the chair of the Union Art Committee.  
Previous Programs
· Oktoberfest
· Virtual Art Show 
· National Food Days
· Earth Day Event
Community Service Board
The Community Service Board works to connect the Union to the community and campus through various service events planned throughout the year. Tasks and responsibilities include contacting various organizations throughout Salt Lake City to coordinate and plan service events, connecting UPC with other on-campus service opportunities, and brainstorming new ways to provide service to the student body.


Previous Programs:

· Family Fright Fest

· Book Drive
· Welcome Week 

· Bags to Beds

Crimson Nights Board
The Crimson Nights Board oversees at of UPC’s late night programming.  They program two large-scale events and a minimum of four smaller events throughout the year providing entertainment, food, activities, and opportunities for social engagement.  There are also many opportunities to collaborate with other campus organizations.  Tasks and responsibilities include coordinating with vendors to provide activities for the event, overseeing volunteers, and creating themed decorations.  

Previous Programs
· Crimson Coast
· Crimson Nights: Haunted Homecoming
· Crimson Cosmos
Development Board 
The main role of the Development Board is to raise funds for the Union Student Leader Scholarship Fund.. We raise money by putting together the Your Campus Life (YCL) Handbook and by holding multiple fundraisers throughout the year. Tasks include contacting business to be in the YCL, to host fundraisers, and to gather prize donations for UPC boards.

Previous Programs
· Castle of Chaos
· Movie Prescreenings 

· Food Fundraisers with restaurants such as Chick-Fil-A 

Feed U Pantry Board

The Feed U Pantry acts as a free food resource for all University of Utah students, staff, and faculty. The main role is to recruit, train, and manage volunteers that staff the pantry each semester. Other important responsibilities include organizing food drives and educating others on the resources the Feed U Pantry provides.


Previous Programs

· Food and Hygiene Drives

· Hygiene Kit Making Events

· Cooking Demonstrations

Board Descriptions
Director 2022 – 2023 
Refer to page 2 for general director responsibilities and expectations 
Freshman Ambassador Board
The Freshman Ambassador Board was created in order to give incoming freshmen the opportunity to get involved and help build community at the Union and on campus. Tasks and responsibilities include working with freshmen in a mentoring role, as well as helping plan and coordinate events planned by the freshman board.  


Previous Programs
· Oscars Celebration
· Ulympics

· Puppies and Pancakes 
Marketing Board
The Marketing Board is in charge of graphic design, distribution, advertising, and spreading the word around campus about every event as well as promoting the UPC brand name. Tasks and responsibilities range from designing posters and other marketing materials to taking pictures at events and posting pictures and reminders of event dates and locations on social media platforms.


Previous Programs
· Adobe Programming
· Maintaining the UPC website
and UPC social media accounts.

· Assist with the “Your Campus Life” magazine

